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Guide: How to manage your profile in the 
forum 

 

Log in to the forum 

 Go to the forum homepage. 
 Click "Login ’ in the top right corner. 
 Enter your username and password. 
 Click on ‘Log in’. 

 

Find your profile 

 Once you are logged in, click on your profile picture or username in the 
menu bar. 

 This will take you to your profile page where you can view your 
information and activity. 
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Edit your profile 

 On your profile page, you will see icons under your name. 
 Click the gear icon (🔧) to edit your details. 
 Here you can make changes: 

• Profile picture 
• User name 
• Location and time zone 
• Associated social media 
• Your password 

 

 

On your profile page, you will see icons under your name.  

Click the gear icon (🔧) to edit your details.  

Here you can change:  

Profile picture - It's a good idea to add a picture as it makes your profile 
more personalised and recognisable. 

Username - User name  
(what you chose when you signed up- not recommended to change)  
 
 
Your account details 
 (what you chose when you signed up- not recommended to change) 
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About yourself - It can be useful to write a short introduction about yourself, 
what you do or your interests. 
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Connected social media - If you wish, you can connect your profile to 
Facebook, LinkedIn or Instagram. 

 

 

 

Location and time zone - By specifying your time zone, others can see when 
you are most active in the forum. 

 

 
Password - You have the option to change your password here - Not 
recommended  
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Manage notifications 

 Click on the bell icon (🔔) to change email notifications. 
 Here you can switch notifications on/off for: 

• Mentions (when someone mentions you) 
• News updates 
• Replies to your posts 

 

 

 

 

Delete your account 

• Click the red user icon (👤✖) to delete your account. 
• Confirm the action if you want to continue. 
• Note: Deleting the account can be permanent, so be sure of your 

decision. 
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Save your changes 

• Remember to always click "Save changes ’ after editing. 
• Your new information will now be updated on your profile. 

If you have any problems, you can contact the forum administrators via 
‘Contact forum administrator’ on the profile page. 

 

Further help 

If you have any issues with subscriptions or notifications, you can contact the 
forum administrator via the "Contact the forum administrator ’ link on your 
profile page. 
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